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Safeguarding Cause for Concern/Incident Report 
	If there is immediate danger call the Emergency Services (999) and contact a member of the Security Control Room.  This form will help you to remember important information.  Fill in as much as you can and send it within 24 hours to Cathedral safeguarding inbox:
safeguarding@stpaulscathedral.org.uk



	About you (the person reporting) 

	Name
	

	Job Title
	

	About the individual involved

	Full name 
	

	Address 

Email

Telephone
	

	If the individual is part of a group - name of group or organisation and organiser’s name and contact details
	

	About the incident 

	Date of incident
	
	Time of incident
	

	Place of incident
	

	Type of incident 
(tick any/all that apply) 
	Adult
	
	Child/Young Person 
	

	
	Service/worship related
	
	Age if known 
	

	
	Security incident
	
	Education event 
	

	
	Tourist Visit
	
	Other
	

	Name and contact details of witness 1 
	

	Name and contact details of witness 2
	

	Name and contact details of witness 3
	

	Name and contact details of any person of concern:
Address

Age & Description
	

	Details of emergency services in attendance incl any crime number 
	


	Description of incident and action taken
This form should be used to capture any Safeguarding Incident, Cause for Concern or “uh-oh” moment.  Please include as much detail about people, location and any reports or conversations you have had with the person involved or person of concern. Avoid making assumptions.  (Continue on a separate sheet if needed)

	

	Action taken -  who has been involved (eg Chaplain, your line manager etc)

	Signed 

	Reported By Signature
	
	Date
	

	Date sent to safeguarding
	


You do not have to discuss this incident with your Line Manager, but if you feel that it would help to talk to someone about it, please do contact your Line Manager.  
Please send this completed form securely and confidentially within 24 hours to the Cathedral Safeguarding inbox, safeguarding@stpaulscathedral.org.uk
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